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Gordonstoun International Summer School 

Information for Staff 2019

1. The dates of the 2019 Courses for students are:




Course No.  I:   Friday 5th July – Monday 29th July



Course No.  II:  Friday 12th July – Monday 5th August

2. GISS can only receive applications from people holding a British or EU passport; or another passport and an in-date work visa.  THE CLOSING DATE FOR APPLICATIONS IS 25th MARCH 2019.  The selection will be made and communicated to applicants in late January/early February.

3.
Arrival & Departure Information:

a. Arrival:  You will be expected to arrive at Gordonstoun in time to familiarise yourself with the campus, settle into your accommodation.  Latest times are shown, but lunch will be available and it would be preferable if you can arrive earlier in the day to assist with setting up your department.

i. Course I:  Wednesday 3 July by 5.00pm
ii. Course II: Thursday 11th July by 5.00pm 
b. Departure:  At the end of the course you will be free to depart from 12 noon onwards.  The departure date is dependent upon which department you are applying for:



Monday 29 July - Art, Technology, IT and Course I House Master/Mistress & Academics.
Monday 5 August – Music, Drama, Sport, Recreation, Kilbowie, Course II House Master/Mistress & Academics
c. Please only apply if you are able to commit to the full time of the course.  However, if there is an issue please contact the GISS Office to discuss. 

d. You will be responsible for your own travel arrangements.  The nearest train station is Elgin and the nearest airports are Inverness and Aberdeen.

e. If you arrive by private car it can be kept on School grounds, with restricted use during Summer School.  
4. Accommodation & General Administration:

a. All Staff will be accommodated in a boarding house
 on campus or, for west coast adventure staff, in the adventure centre at Kilbowie.  We try to accommodate staff in single rooms, but sometimes this is not possible.  

b. All food will be provided for you free of charge and most accommodation will have washing machines which are available to be used for your personal laundry.
c. The Healthcare Centre will be available to Staff throughout their stay.

d. You should provide your own clothing and equipment appropriate to your department and leisure/recreational activities that you may be assisting with throughout the course.  If in doubt please contact us.

e. Copies of timetables will be available for you at the start of the course.  

5. Department Overview:

You will be required to choose a department in which you wish to work, for further information or enquiries on each department please contact the GISS office.

Students are divided into mixed age groups of about 20 students, aged 8-16.  For the two weeks they are on campus the groups rotate through the departments according to their “colour group” timetable.  They spend a week on the West Coast which is divided into 3 days living and sailing on the yachts and 3 days in the adventure centre. 

Art:  The aim is for students to develop their artistic skills with a variety of projects, including painting; drawing; screen printing; T-Shirt design; clay work; jewellery making and much more. 

 

Technology:  In excellent workshops the students will work on a range of different projects in both wood and metal. Supervision is crucial and the staff will work closely with all the students as they create their projects. 

 

Music Making:  Their aim is to put on a small group concert that other staff and Student Leaders can come along to and enjoy and then a final concert at the end of the course to showcase each group’s best collective piece of music.  They use a variety of musical instruments as well as singing so everyone gets involved in some way. 

 

Drama:  With enthusiasm and encouragement they explore their teamwork and creativity, working towards the colour group producing a short play for ‘Showtime’ at the end of the course.

 

Sports:  Sports takes groups for individual sports activities, such as football, tennis, basketball and volleyball and much more!.  They also run Inter-Clan competitions, indoor climbing sessions, manage the obstacle course, and run swimming and athletics competitions as well as many other sports and activities.  

 

Academic Classes:  The students are placed into small classes for their chosen academic subject, which can be English as an Additional Language (EAL), Literature and Creative Writing, Computing & IT or Spanish. 

Recreation Department:  This department is responsible for organising and administrating many of the significant GISS events, for example student welcome meetings and final prize giving dinner. This department also organises student trips and activities that form the recreation programme.  This can include trips, offsite activities, airport runs, helping with sports and various competitive events.  They assign the staff to assist with the activities. 

West Coast – Kilbowie:   The roles are based in the adventure centre on the West Coast of Scotland, near Oban and not on the Gordonstoun Campus.  The roles are pastoral, similar to house staff; however staff are encouraged to accompany the students in the activities as much as they wish.  Students spend three days in the adventure centre which is fully equipped and has small dormitories where the students live and sleep.  The days are action packed and they enjoy a range of activities…. abseiling, climbing, coasteering, mountain biking, gorge walking, canoeing, etc.  
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Gordonstoun International Summer School 
Temporary Staff Employment Application Form – Senior Staff - Confidential
A CV can be submitted as additional information only. Please direct your completed forms to: Duncan Andrews, GISS Office, Gordonstoun School, Elgin, Moray, IV30 5RF or andrewsd@gordonstoun.org.uk ensuring arrival by the closing date. Failure to do so may make your application invalid.

It is Gordonstoun’s policy to carry out rigorous security checks on all new employees appointed to the School, as recommended by the Scottish Executive Education Department. This involves presenting names of new staff to Disclosure Scotland for an enhanced check against criminal records and other lists which contain names of those not suitable for close contact with young people.
	Application For:

	Job Title
	

	Where did you see this position advertised?

	Do you have any connection with Gordonstoun?

If Yes, please give details:


	Personal Details

	Surname:
	Title:

	Forename(s) in full:
	Date of Birth:

	Permanent Address:  
Postcode:

Telephone No:

Mobile No:
	Address for correspondence (if different):

Postcode:

Telephone No:

Mobile No:

	Email address (this is the School’s preferred means of contact):

	Are you a citizen of a European Union Country?                   Yes                      No

Are you currently eligible to work in the UK?                         Yes

     No

Are there conditions attached (e.g time limits)?
         Yes

     No

If yes, please give details: 

To comply with UK Visa and Immigration (UKVI) requirements all prospective employees will be asked to supply evidence of eligibility to work in the UK.  We will ask to see and take copies of an appropriate official document as set out in the UKVI guidelines.  Do not send anything now, further information will be sent to you should it be required.


	Are you currently a member of the PVG Scheme? 
      Yes                        No    
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If yes, what is your PVG Membership Number:

Overseas police checks or certificates of good conduct will be required for successful applicants that have resided/worked overseas within past 5 years.

	
If yes, can you drive a minibus?                                             Yes                       No

	  Do you have an in-date First Aid Qualification?                  Yes                        No 
Only tick ‘yes’ if you have the in-date qualification and are happy to be named as a First Aider during GISS.

	ALL GAPS IN EMPLOYMENT MUST BE ACCOUNTED FOR; please use a separate sheet of paper if necessary

	Current or most recent position

	Employer’s Name and Address


	Nature of Business 


	Dates
	From 
	To

	Position held, duties and responsibilities



	Employment history (most recent first)

	Employer’s Name and Address


	Nature of Business


	Dates
	From
	To

	Position held, duties and responsibilities


	Reasons for wishing to leave/leaving this post 



	Employer’s Name and Address


	Nature of Business


	Dates
	From 
	To

	Position held, duties and responsibilities


	Reasons for wishing to leave/leaving this post 




	Relevant Education, Qualifications & Training (please list all education, qualifications & training relevant  to the role applying for)

	Name of Establishment
	Dates
	Qualifications gained
	Date

	
	From
	To
	
	

	
	
	
	


	Please list any Professional Organisations that you are a member of (i.e. SSSC, GTCS) 

	
	
	
	


	Any Additional Information

	How does your experience, skills and training at work or in a personal/voluntary capacity relate to the post for which you have applied?  Please give details of any special skills you may have.  You may wish to include leisure interests, membership of clubs, etc.


	Referees

	Please give the names and addresses of two referees – one should be from your current/most recent employment.  It is our normal practice to request references. The offer of employment will be conditional upon the receipt of employment references that are satisfactory to the school.

	Name:
	Position:

	Address:


	Tel No:

	
	Email Address:

	
	

	Name:
	Position:

	Address:


	Tel No:

	
	Email Address:

	
	


	Special Facilities

	If you have a disability, would you require any special facilities if invited to attend an interview? If so, please provide details of the special facilities you will require.
	       Yes                     No


	Declaration

	The submission of this document electronically constitutes an official application for employment. If I submit this application electronically and I am subsequently invited to interview, I understand that I will be asked to provide a formal signature on this document.  I consent to the school making direct contact with all previous employers where I have worked with children to verify my reason for leaving that position.
The statements made by me in this application and on any additional sheets are true to the best of my knowledge and belief. I am aware that if I am employed and it is found that such information is false, or that I have withheld information, I may be liable to dismissal.

Signature:

Print Name:






Date:




Data Protection Act 


In accordance with the Data Protection Act 2018 we will be holding information on you in connection with all matters relating to our personnel policy and administration.





xx





ype a quote from the document or the summary of an interesting point. You can position the text box anywhere in the document. Use the Drawing Tools tab to change the formatting of the pull quote text box.]








� If you are currently at Gordonstoun School you will not be able to remain in your House from the end of term therefore please remove all belongings just as though you were going home.
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